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CODE OF PRACTICES AND PROCEDURES FOR FAIR DISCLOSURE OF UNPUBLISHED
ICE SENSITIVE INFORMATION

This document farms the Code of Practices and Procedures for Fair Disclosure of Unpublished
Frice Sensitive Information ("Code”) adopted by the Board of Directors of The Indian Wood
Products Co Limited in its meeting held on May, 13, 2015 and amended vide Circular Resolution
dated March 29, 2019, This Cede is consistent with the Securities and Exchange Board of India
(Prohibition of Insider Trading) Repulations, 2015,

The Principles of Fair Disclosure adopted By the Board ave as follows:

1. Te promptly make public disclosure of unpublished price sensitive informabion that
wotld impact price discavery, Such disclosures are made no sooner than cradible and
concrete information comes mta bemg o order to malke such informaticn generally
available.

Fa

To make disclosures of unpublished price scositive information, as and when made, ina
universal and unifarm manner through farums like widely circulated media and [ or
through stock cxchanges where 8 cquity shares are listed. Selective disclosure of
unpublished price sensitive informaticn is to be avoided,

3. Company Secretary serves as jts Chief Investor Relations Officer Lo deal with
dissemination ol informaticn and disclosure of unpublished price sensitive informatian. =

4. Tu pramptly disseminate unpublished price sensitive informaticn that gels disclosed
selectively, nadvertently or otherwise iF al all, to make such information generally
availalle.

h. T provide appropriate and fair response to queries o news reports and requests far
vertfication ol market cumaours by regulatory authorities,

6. Te ensurc that information shared with analysts and research personnel is naot
unpuhlished price sensitive infarmation.

7. To publish procecdings of mestings with analysts and of cther investor relations
canferences an its official website wawersileom ta ensure official conficmation and

cdocumentation of disclosures made therain,

8. To handle a1l unpublished price sensitive information on a need-to-know Basis only,
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Policy for determinatinon of "Legitimate Purposes

The sharing af upnpublished price sensitive information [(UF51) sholl be deemed te be for
“Legitimate Purpose” I it satisfied the following criteria

[i(7  The ‘Legitimate Purpose’ shall inchule sharing of unpublished price sensitive
information i the ordinary course of business by an insider with partners,
cellaborators, lenders, customers, supplicrs, merchant banloers, legal advisors, auditors,
insalvency prafessionals or ather advisors or consultants, provided that such sharing
B nob been carries] oot to evade or ciccumvent the prolibiticos of the Regulalions,

(1]  The mnformation must be shared with any person on 'need to know” basis.

i) loselers must shace the UESD with the exterpal agencies only in the ieterest of the
Company and/for in compliance with the requirements of the any law for the time being
in foree,

[iv]  Sharing of infarmation may be construed as insider srading even while it is in pursuit of
compliagnges requiced or business interests of the Compony i such appropriale
circumstances where i1 may lead 1o any doubt of misuse of UPSL The persun who has the
LFS] should recuse himself from assigned task af the sharing the UPSI with third partics
in cose there is any doubt of misuse of UPE] to avoid any adverse inferences in this

regar, =

(v} The agreements entered into invelve sharing of UPSI must bave a “confidentialicy
clause” or else a separate Non-Disclosure Agrecment must be executed with parties to
safeguard the disclosure of UPSL

The Compliance Oficer shall maintain record of the fallowing details of the recigaents of LIPS an

legititnate Purpose:

a. Mame, PAN and Address;

. RHeason lor sharing of UPSD;

() Reason due to which UPS] is requared by the recipient;

d. Person who has shared the UPS]and the autherized to do se;

e When the Compliance Officer was inlimaled abauot such sharing of UPS] ie befare ar afler
sharing;

i Whether Hon-disclosure aprecments were signed;

- Whether notice to maintain confidentiality af the shared UPS] has been given;
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AUTHORISED PERSOMNS FOR DEALING WITH DISSEMINATION OF INFORMATION AND
DISCLOSURE OF UPS]

The Chief Executive Officer of the Company is authorized by the Board Lo deal with
disspmination of infermation and disclosure of unpublished price sensitive information.

INTERPRETATION®
Weeds ysed in this Code but not defined herein shall hove the same meaning as assigned toitin

the Companics Act, 2013 or rules made thereunder, SEBE Act ar rules and regulations madle
thereunder ar any other relevant legislationglaw applicable to the Company.

For The Indian Wepd Praducls Cao. Lid.

EW’{;E ampany Secretary
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POLICY FOR PROCEDURE OF INQUIRY [N CASE OF LEAK UFUNPUBLISHED PRICE
SENSITIVE INFORMATION [(“LP51")

[Under Regulation 94 of SEBI [Prohibition of Insider Trading) Repulations, 2015]

Lockproumnd

The Committee constituted by SEBL to review the Insider Trading Regulation noted the recent cases of
leak uf un-published price sensitive information (VPS1) velated to listed entitics o nstant Messaging
dpips. Such Information originates fram within the commpany and affects the listed company'sinarket
price aswell as loss of repetation and investors' Alinancers' confidence in the COMPEnY,

Leakage of UPEL from a COMENY 5 A matter of Se0us concern oot only ler the resalatar bul or the
company s well, and listed companies must find out snorces responsible for the leakage and plug
lecpheles in the internal comtrol systems wo prohibit reoceurrence of such leakape af TPS].

The SEBI (Prohibition af lnsider Trading) [Amendment) Regulations, 2018 T Amendment
Regulations") mandates every listed company to formulate a written palicy and procedures for
inguiry in case of leak of unpublisbed price scnsitive information and initizre appropriale
mquiries on becoming aware of leal of unpublished price sensitive information and inform the Board
o pily of such Lealss, inquiries and results of such nquirees.

In this regard, Hoard of Dircctors of The Indian Waaod Products Co Limited (beliw referrad to as
WP Company”) has Laid down this policy for procedure of inguiry in case of leak of Unpublished
Price Sensitive Information {'the Policy'), lor adoption,

I ffective
[i] To strengthen the internal contral system to prevent leak nliP5].

(i} To restrict and prohibit the practice of sharing of UPS1, with the wo-authorized e,
whichoriginates from within the company atd which affects the market price of the Company
listed eyuity shares as well as loss of reputation ad investors' / Boancers' confidence in
thecompany,

(i) Tohave a uniform code to curb the tiethical practices of sharing LIPS b [nsiders, Employec &
Pesignated Persons with any persen, firm, Company or BinlyCarparate,

iivl o initiote inguiry in case of leak of UPST or suspected leak of UPS1 and inform the same by the
securities and Exchange Goard of [ndia [5 EBI") promprly.

(4] To penalize any Insider, Emploves & Designated Persons who

s b0 have fownd puilty of
vinlating thispelicy. i

e,
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Ir Scope

The Company endeavors Lo preseryve the confidentiality uf UPST and 1o prevent misuse al such
infermation. The Company swrive to restrict and profibit the practice of sharing of UPS] which
originales frem within the company by any promater, director, ey managerial persen, Tnsider,
employes, designated person, support stafl or any ether knwwn or wn-know person(s) with any un-
suthorized person which affects the market price of the Company as well as causes losy of
reputation and investors' / financers' cunfidence in the COmpany,

. Applicabiiicy
This Code shall be applicable with effect from April 1, 2019,
i Definitions:

4. Chief Investor Relation Officer ("CIO")shall mean the Compliance Officer of the Company
appointed by the Beard af Director under Securities and Exchange Board India {Listing
Obligations and Disclosure Requirciments] Repulations, 20015,

b Leak ofUPSIshall mean communication of information which i £ shall be UPS] by any Insider, =3
Emploves & Destanated Persons ar any other known or unknown person to any person olher
than a personis) authorized by the Board or Chief |mvestor Relation Officer {C10) of the
Company alter following the due process prescribed in tis behalf in Ui Code of Practices Fair
Disclosure of the Company and  for under SEBI (Listing Obligations and Disclosure
Requirements) Regulations, 2015 and/or SEEI (Frebibition of Insider Trading) Regulatinns,
2015 and any amendment, re-amendment or re-enactment theretn.

c SuppartStaflshal! inciude I7 staif or secretarial staff wio fhave access to unpubiished price
sensiiive informrtiog,

. Un-published Price Sensitive Information ["UPST")shall mean any information, which relates
directly or indirectly to the Company and which ir published, is likely to materially affect the
[rice of securilisy of Cotmpany, and shall, arcinarily including but not restricted Lo, information
relating to the following:

) Pericdical financial results of the Company;

B1 Intended declaration of dividends (bl interizn and firal];
cb o lssue of securities or buy-back of securitics;

i Ay major expansion plans or execution of new prajects,
el Amalgamation, mergers acyuisition or takeavers:

I} Dispesal of the whole or substantial part of the undertaling,
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gboaAny significant ehanpes in policies, plans or eperations of the Company;

ity Disruption ol operatinns due to natural calamities;

I Commencement of any new commercial production or commercial uperations
where the contribution therefrom is likely Lo exceed 5% of the total turnnver of the
Company during that financial vear;

1 Developments with respect to changes in pricing / realisation on goods and services
aristng out of changes in government policy:

ki Litigation/dispute with a material impact;

Iy Bevision of credit ratings assizned to any security of the Company;

mi Any infermation which, if disclosed. in the opinion of the person disclosing it is likely

topsraterially affect the prices of the sceurities of the Company:

Wards and expressions nol delined in these Regulations shall have the same ML Emning as cantained in
SERE [Prohibition of Insider Trading) Regulations, 1952 or the Securilies anil Exchange Goard of India
Act, 1992,

I Lreties of Chief Investor RelationsOfficer:
The CIO shall be responsible Lo:

(1} Owersee the Compliance of thispolicy.

fild  Beport the incident of actual or suspected leak of UPS to the Securities and Exchange Board :
af [ndlia,

Liii]  Intimate the incident of actual or suspected leak of UPST Lo the StockExchangss.

livi Toce-ordinate with and disclose the relevant facts of the incident of actual or suspeeted leak
ol IFS1 e the Enguirycommitoes,

Vi, Wisclosure of actval of suspected lealk of UPST to StockExchanges:

O becoming aware of actual or suspuected leak of Unpublished Price Sensitive [nformation of the
Lompany, The Cit shall ensure that the same shall be promptly intimated te the Stock Exchanges on
which the sccurities of the Company are listed in the format as set oul in "Annexure A" to this
policy.

VIl fleport of aetval af suspected leak of UPST toSERL

Un becoming aware of actual or suspected leak of Lnpublished Price Sensitive Information of the
Company, The CI0 shall ensure that a ceport on such actual er suspect leak of UPSE preliminary
emipuiry therect and results thereol shall be promptly intimated to the SEBL in the format as sel ous
in "Annexurce B to this policy. =
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Vil Constitution af EnquivyConumitiee:

The Board of Directors ar any Committee authorized by them in this hehalf, shall constitute x
commmittee Lo hecalled 0s "Enquiry Commillee”,

The Enguery Committee shall consist of minicum 3 (three] Members which shall inclizde Chief
Executive Oicer, Chief Financlal Officer and Chiel nvestor Relation Oficer and any uther afficer uf
the Company as may be mutisally deciled by Managing Direclor, Chief Financial OFicer and Chief
fnvestor Relation Officer of the Lompany,

X Druties of EnquirpCommittee:
The Enquiry Committec shall be responsible to

(it} Tor eonduct a preliminary coquiry to ascertain the facts contained in the information o
complatot pertaining tm actual or suspected leal of UPSL, iFanyand

ihi Teautherize any persan to collect MECEsSAry support documents orfand materizl i) connection
with the actual or suspected leal of LEsEand

1) Todecide disciplinary actiontherenn,
X Procedwre for cnguiy in case af feal ofUIPST:

{n hecoming aware of sue motn oy olberwise, of actual or suspected leak of UPSI of the Comgany by
duy promuler, director, key managerial person, [nsder, employer, designase PETSeN, suppore salf
or any olher known or un-lam person, the CI0 aller informing the same ro (e Manzaging Director
or Cheel Financial Officer of the Company, shall follow the below mentioned procedure in arder ta
errguire and for jiny estigate the matter to ensure.

o FretimimayEnegriry:

Freliminary enquiry is & Fact-finding exercise, The object of preliminary ENUIrY is Lo ascerlain the
trulh or otherwise of the allegations contained in the information - complaint, if any, and to
ollectneressary available material in support of the allegations, and thereatter 1o decide whether
there is justification to embark any disciplinasy action.

The Enquiry Cotumittes shall Appotmt and J ar authorize any personfs], as it may deem fit, o
initiate feandieee an enquiry o collect the relevant Fact, materia) substances on actual op SUNPEeCied
leak ol 151, i Pre
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b, Report of Preliminary Enguiry (o the EnquiryCommittee:

The Person(s) .'l'rZ'EJI:':IJI'It-tl—'r|,."illif.hl.'l'|'i'-"3|:"-1 10 enyuire the matter of actual vr suspected leak of UPS] shall
sihmit Tis dher report o Ure Enguary Cominittee within 7 days from the date ul his appueintment oo
this Dehati

e DisciplingyActio:

The Disciplinary actinn(s) shall include, wage freeze, suspension, recovery, claw back, berrotsation
ote, as mayv he decided by the Members af the Commiltee,

X Amendiment

The Board of Directors of the Company, subiect to applicable laws, rales & e pulaticns, may amend
{ substitute any provision(s) with a new provision(s] or replzce this entice Pelicy with a new Folicy.

In 2oy circumstange where Uie terms af this Policy differ from any law, rule, regulation ete. for the
timme being in force, the law, rule, repulation et shall take precedence over this Policy,

This Palicy and any subsequent amendment(s] therete, shall he promptly mtimated Lo the Stk
Fechanges, if required under SER [Listing (bllgations and Disclosure T{equirunmm.l:] Mepulations,
2015 and for SEBL [Probibition of lnsider Trading) Hepulations, 2015 and any amendment, re-
amendment or re- enactment Lhereto:

Far Tha Indian Waad Products Coe Lt
- ”I,-H

.o
N t’LLA’l c}n';ﬂn:’. Gocretary
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Annexure A

Format for Intimation of Acteal or Suspected leal of UPS] o the Stock Exelwanges
Purssant 1o Regulation 30 of SEBI [Listing Ohligations and Disclosuee Reguircments) Hesulation,

2015,
Ta,
B5ELimited
P, | Towvers, Dalal Strect, Fort,
Mumbai - 400 007,
Ret.: BEE Serip Coda Mo 5404954
Dar Sir f Madam,
Subr Intimalion of actwal or syspected leak ol LIFSE pursuant to Repulation 30 opf SER] [Lixting

Ohligations andMsclosere Reguirements] Repulation, 2015,

Mursiant o Regulacion 30 of SERI fListing Obligations and Disclosure Bequiraments) Regulation, 2015, wa are
raposting actual or suspected leak of npublished Price Sonsitive Information [UPSE) of the Company, as
fosllowes;

Weme of OMFender, iF known, | T

[ Manwe of Draanization

Designatinn
|Employes,  Inzider Desigimated
[ Merson orany athar)

Fature of [nfnomalion

Whether any action Initiared by the Company Yaz /Mo
oo navcation ol te same

Raquest you to Kindly take the aforementioned on yaur records,
Thanking you,
Yours Gt hiully,

For The ludian Waod Peoducts Co Limited

Company Secrelary & Compliance Officer
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Arinesire B
Format for Reporting Actual or Suspected leak of UPST to the SEEL
Fursusnt to Repulation 94 (5) of SEBI [Prohibition of [ngider Trading) Regulation, 2015

Tu,

Securities and Exchange Board of [ndia
Plot Mo, C -4, G RBlock,

Mear Bank of India, Bandia Kurla Comples,
Bandra East, Mumbii - 400 031, Maharashtra

Bef: 8355 Scrip Cnde Mo, “Sa0854"
Denr Sir #Madam,

Sub: Report ol aetui] or suspected leals of UPS] pucsuant to regulation 94 (51 of SEB] (Prohibition of
o A T T S e

4

Pursuant ta Regulation 94 (5] of SEBL [Prehibition of Insider Teading | Begulation, 200%, we are reparting actual or
sugpected leak of Unpublished Price Sansicive Information [UPET of the Company, as follows;

M of Offender if known,

Mame of Organization.

Designation

(Emplovee,  Insidar,  Designated Person or
- inyother]

Mature of Infarmation

Whethar any action initisted by the Company. Yos/No

vz, nareation of the same

Beguest vou to kindly take the alorementioned co vour recerds,
Thanking you,
Yoours faithTully,

For The londian Wood Products Co Llinibed

Company Secretary & Compliance Officer
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Code of Conduct for Prevention of Insider Trading
(As issued o April 1, 2002 and modified by the Board of Directors vide its Circular
Resolution dated March, 29, 2019)

The Cade and Obligations

Me Securities and Exchange Hoard of [ndia (Prohibitian of Insider Trading) Regulations, 1992,
hawve been amended from time ta time (below referred Lo as the "Regulal inns'] in terms af which
a Lompany iz required te frame a Code of Conduct far Prevention of Insidder Trading by its
employees, including the Directars, (o relaticn to the securities of the Company,

lisicler trading oceurs when any person buys or sells shares of a listed company by making use
nf soime price-sensitive information which is nat in the public domain because it has not been
tsace public by the company with & view to making gain or aveiding loss. Insider trading is
illegal under the Regulatinns and is a punishable offence under the SERI Art,

The Indian Wood Products Co Limited (below referred o as "the Company™) zlso makes efforts
to preserve the renfidentizlity of un-published price sensitive information and pPrevent misuse
af such information. The Company is committed to transparency and falraess in dealing with all
stakehelders and in ensuring adberence Lo all laws and regulations

Every Directar, Officer and Desipnated Employee of the Company has a duty Lo safeguard the
confidentiality of all such information abtained in the course of his ar Lor work al the Company -t
by net using it for desling in shares of the Company, They should not use their pusition or

kaowledge of the Company te gain personal hensfit or to provide benefit to any third party.

I line with the Regulations to achieve the aforesaid abjectives of the Company, 3 Code of
Londuct for Prevention of Insider Trading (below referred to as the Code’) was adopled by the
Board of Directars of the Company at their meeting held on April 1, 2002, The Code, as revised
with effect from ..., 12 given below:

Fart A - Definitions

(@) "Company’ means The Todian Wood Praduces Co. Lirzited;
(B) "Board® means the Board of Directors of The Lndian Wood Produces Co, Limited;

(c} "Dependant’ means dependant parents, dependant children under the age of 21 vEars, ar
dependant spouse of, and any ather person(s) dependant, on the Designatod Employes;

(d) 'Designated Persons’ means:

|. Al ||rﬂ|nﬂlli'['5l::lr.t|'|f EQ_I'“r:\-;jn}r;

12

Menmbers of the Brard of Directors:

il

; All employees in one level below the Board:
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3. Every employee in Corporate Finance, Compliance, Finance, Internal Audit,
Lepal, Secretarial, Taxaticn:

4, Heads of Business Units and Business Finance and emnplovees dicectly reparting
to themn.

5. Employees up to two levels below Chief Executive Officer af the Company and its

material subsidiaries irrespective af their functional role in the COMmpany ot
ability te have access to unpublished price sensitive infarmation:

. any other persan designated by the Board of Directors from tine to fime to
whom the teading restrictions shall be applicable.

() 'Immediate relative’ means a spowse of « person, and inchides parent, sibling, and child of
such person or of the spause, any ofwhoem is elther dependent financially on such person, or
consults such person in taking decisions relating to Lrading in securities,

(6] "Officer’, means the Chief Financial Officur and the Company Secretary.

(2] Trice Sensitive Inforination’ any mformation, which relates directly or indirectly to the
Company and which if published, is likely 1o materially affect the price of securitios of

LompEany.
Explanativi: The follawing shall be deemed te be the price sensitve information: =
1. Periodical financial results of the Company;
L Intended declaration of dividends [both interinm and final];
3 Issize af securities or huy-hack of securizies:
4 Any major expansion plans or execution of new projects;
a. Amalgamation, mergers acquisition or talivovers:
i Dispesal of the whole or substantial part of the undertaking:
7. Any significant chianges in policies, plans or aperaticns of the Company;
. Biscuptinn of operations due to natural calamities,
o, Commencement of any new commersizl production or commercial vperations
where the contribution thersfrom is lkely to exceed 5% of the total turnover of
the Company during thar financiz! vear:
L4, Developments with respect ta changes in pricing / realisation on goods and _____
services arising out of changes in government palicy; § ::,;%.;_!'_:'ia'-;_.'{,_:-_. Y
11. Litigation/dispute with a material impact: |" r.idi..w-.\;f:f“ ';.: ':|

1% Revision of credic ratings assipned to any security of the Company;

13, Any information which, if disclosed, in the opinian of the persan disclosing it is
likely to materially affect the prices of the securities of the Conmpany;
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(h) 'Regulations’ means the Securities and Exchange Board of India (Frehibition of lnsiler
Trading] Regulations, 1992 including any amendment or reenactment therpaf,

(i} ‘Securities’ means the equity / preference shares, delentures or any other security of the
Company which is listed on any Stock Exchange whether in India or overseas and related
stack market derivatives.

(1] “Trading Window' means the period during which dealing in the Securities of the Company
ig permatted ar not peemitted by those governed by this Code

(k] "Unpublished’ means information which is not pulilished / made public by the Company or
its agents and is not specific in naturs,

bxplanaticr — Specalative reports J news in print or electronic media shall not he cansidersd
as published information,

Words and expressions not defined in these Regulations shall have the same meaning as
centained in SEHD (Prahibitice of lasider Trading] Regulatices, 1952 or the Securities and
Exchange Board af [ndia Act, 1992,

Fart B - Coudse =i

1. Compliatce OMcer

1.1 Farthe purpose of this Cede, the Company Secretary is the Complinnee Officer and reports
te the Managing Director of the Cempany, and in his ahsence, Chisf Financial Dfficer {CFO)
of the Company shall act as Compliznce Officer,

L2 Complance Officer is responsible for serting forth policies, procedures, monitaring
nhedience to the rules for the preservation of "Price-Sensitive Information’, ‘pre-clearing'
ol the intended trades [dealing in the Securities) by the Designated Persons and their
Dependants, monitering of brades and generally implementation of this Code under the
averall supervision of the Board of the Company with the object of prevention of insider

trading,
2. Preservation of Price Sensitive Information

21 All the Directors, Officers and other Designated Persans must preserve confident iality of
all Price Sensitive Information. Directors, Oficers and other Designated Persons must not
pass o such anformation to any persen, dicectly or indirectly, recommending buying or
selling of securities,
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2.2 To prevent the misuse of confidential information, the Company has laid dewn Chinese
Walls procedures which separate those areas of the Company that routinely have access (o
confidential ioformation, considered Cinside  areas from those which deal with
sale/marketingfinvestment advice or other departments providing SUpport services,
ronsidered ‘pullic areas’,

2.3 The employees in the inside areq shall nat comeunicate any Unpullished Price Sensitive
Information to anyone in public area,

2.3 lnpublished Price Sensitive Infarmation is ta be handled oo a "need o know” basis, that
15, such information must not be disclosed except to those within the Company whe need
it to-discharge therr duty and whose possession of such tnformation will net give rise to a
conflict of interest or appearance of misuse of information.

2.5  Files containing conlidential information must be lept secure and protect it from Leing
leaked. Computer files must have adequate security of Ingin and password, ete, Files
containing confidential information must be deleted / destroved after its use. Shredder
shauld be used for the destroction ol physical files. All the non-public information directly
received by any emploves should mmmediately be reported to the head af the department,
In exceptional circumstances emplayees from the public areas may be brought "over the =
wall™ amd given confidential information aa the hasis of need to know" criteria, nnder :
intimation Lo the Compliance Officer,

2.6 Notwithstanding anything contained hersin, Urpublished Price Sensitive Information may
be communicated, provided, allowed access o pr procured, in connection with 2
tranzaction that would:

(i) entarl an obligation te make an open affer under the takeover regulations where the
Board of Directors of he Lampany is of iformed opicion that the proposed
transaction 1s in the best interests of the Com pany;

Lit] net attract the abligation to make an open offer under the takeover regulations hue
where the Board of Directors of the Company is of informed apinion that the
proposed transaction is in the best interest of the Company and the information that
tunstitutes Unpublished Price Sensitive Information is disseminated o be made
gencrally available a2t least two trading davs prior to the proposed transaction being
effected in such farm as the Board of Directars of the Company may determine,

2.7 Yor purposes of Clause 2.5 abave the Company shall require the parlies to execyuts
ggregimentsy memorandum of understanding to ensure cantidentiality and non-diselosyre
abligations on the part of such parties and such parties shall keep information so received
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cenlidential, except lor the purnase of the above Clause 2.5, and shall nat ntherwise trade
E s

I securities of the Company when in possession of UPSL

3. Prohibition to buy / sell securitics of the Company by Designated Persons including
Directors

The Divectors, Officers and Designated Persons, when in possessian of any unpubiished
price sensitive information must not.

« Buvorsell or receminend buying or selling of the Securities, either for themselves or for
others: or

« Communicate, counsel ar procure, directly or indirectly, any unpuhlished price sensitive
information to / from any person EXCept as required in the ordinary rourse of business
or under any law,

+ Restriction on Buying £ Selling of Securities by Designated Persons and / or their
Dependants

4.1  Every Directar, Officer and Designate:d Emploves or their De pendants must not enter ma
derivative ransaction(s) with respect Lo the securities of the Company at any time.

4.2 Bvery Director, Officer and other Designated Employvee or their Dependant must not buy f i)
sell securities of the Company during clasure of the Trading Window, that iz, when the
Trading Window is closed and trading in the Securitivs is prohihired,

4.3 The provisions of this Code shall alsa be applicable far trading either as a first pamed
sharcholder ar as a joint halder.

4 Trading Window shall ba cloged during the following periods:

%A period beginning fiftecn days before the meeting in which the Board is to cansider and
comnunicate annual § half yearly / quarterly financial results and ending forty-eighe
hours after from the time of such commumication te the Stock Exchanges, where the
securities are listed,

b. In case of any other cvent, from the date of circulation of the agenda far the mesting of
the Board, in which any material, unpublished price sensitive events are oroposed, The
clesure of the Trading Window for those events shall be advised / natified by the
Lompliance Officer separately anl shall open forty-eight hours alter communication of
the decision of the Board in respect of such evenls to the Stock Exchanges where the #
Securities ace |isted. /

C. Such ather period as may be nolified by the Compliance Officer fram time to time jon S
rensullztion with the Chisf Exerutive Officer J Managing Director of the Company.
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do The Trading Window shsll also Le applicable to any person having contractual or
fiduciary relation with the Company, such as auditars, accountancy frms, law firms,
analysts, consultants ete, assisting or advising the Campany,

45 Every Director, Officer and Designated Etiployes and their immediate refative{s] must
take pre-clearance of their trade, as specified in Clause 4.8, for buying / selling of
securities of the Company, exceeding 5,000 equity shares in 2 single transachion or an
agaregate of TO00 equity shares in cne calendar month [l-e. quantily of all transactions
executed during the maonth taken tugether)

4.6 Nodesignaled person and their immediate relative[s) shall apply for pre-rlearance of any
propased trade if such designated persen is i possession of unpublished price sensitive
toformation even if the trading window is not closed, The Compliance Officer shall alsa
determine whether ayy such declaration s reasonably capable of being rendered
inavcurate.

4.7 Dependants of Directors, Officers ar Pesignated Persons must also take such pre-clearance
tor purchase or sale of Securities of the Company, exceading 5,000 cyuity shares in a
sugle transaction or an ageregate of 10,000 equily shares in ene calendar monch [that is
quartity of all rransaction execuled during the month taken together). -

48 Directors, Officers and Designated Pecsons must held the shares purchosed by them far a
minimum period of 30 days from the date of purchase or allotment thereaf ["Mininum
Holding Peried’). In case of personal emergency, pre-clearance shall he required as
spectfied in Clause 4.8, far waiver of the Minimum Holding Periad,

+9 Al the Directors, Officers and Designated Persans wha buy ur sell any number of
Securilies must not etter into an opposite transaction e sell ar buy, for any number af
securities within the next six manths following the prior transaction. [n case of persanal
EMErgency, pre-cleavance is reguired, as specified in Clause 4.8, for relaxation of any
provision relating to purchase or sale of shares,

.10 Pre-clearance, referred to in Clauses 4.4 to .8, 35 required to be talien by Directar, Officer
ar other Designated Emploves from the Compliance Officer, For the Compliance Officer,
presclearance is required to be taken from the Chief Executive Officer ar Marnaging
Directar of the Company, For the purchase or sell by the Dependant of any Director,
Utficer ar other Designated Employee, pre-clearance shall he taken hy such Director, o0 B
Qlficer ar other Designated Emploves on their hehalf

L -
411 Purchase or sale transactions for which presclearance has been ablained by the x‘:&;-*_ﬁj}/f
Designated Persons or their Dependant shall be execyted within seven days of such =
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clearance, failing which fresh pee-clearance shall be cequired Lo be talen, as specified in
Clause 4.9,

.12 The Form for making apylicatian fog pre-clearance, as specified in Clause 4.9 15 anpexed 16
this Code and Compliance Officer may amend the smne rom Ume o Gme, if nocessary
unider the Repulations,

413 Directors, Officers and Designated Persons must also exgcule an undertaking n favour of
the Company along with the application far e pre-clearance incarporating clauses as
may be notified under the Regulations.

5. Disclosures / Reporting

5.1  Every Director, CFO, Company Secretary or other Besignated Persan must on hecanting a
Director, CFD, Company secretary or Designatesd Emploves within 2 working davs,
dizclose the following to the Company:

« their holding in the Company's securities and that of their Depemdants zmld
innediate relatives;

* their own and their immediate relatives and Dependants’ position in derivatives
with respect to the Cumpany's securities,

32 [Fthere is a change in the Company’s Securities held by Director, CFO, Campany Secretary
ar other Designated Emplovee or in the holding of their dependast and siuch change
exceeds Rs. 5 lakhs in value or 25,000 shares or 1% of the total shares of the Cortmpany,
whichever i lawer, or such ather limit as may be prescribed under the SEBL [Prohibition
at Insider Trading) Regulations, 1997 they skall discluse the same within twa working
days of such change to the Company and to the Stock Exchanges where the Company's
sccurities are listed,

5.3 All the Directors, Officers and Designated Persons must make an agnual disclesure of the
muniber of Securities held as on 31st March cacl year by them and their Dependants,
inchuling details of purchase / sale of securilies during the fnancial vear to the
Lompliance Officer, This disclasure shall be made within 20 davs from the close of each
financtal vear,

54 The Forms for making disclosure under Clause 5.1, 5.2 and 5.3 are specified under flﬂ'lﬁff;ﬂ?;mv
Lo
E]. VQJ.L.-" L
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55 The Compliance officer musl maintain records of all Directors, Officer anid Designafe
Persons, any change in their record and the declarations £ disclosures received from them.
He must place befurs the Managing Director, an a nonthly basis, all the details of the
dealing in the Securities of the Company by such Officers and Desiznated Persons of the
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If'.'l:ml[:l.'ln_-!,r and the ;In_'t'ljmpﬂu',.rir];_r_ documents that such persons had execused ander the
pre-dealing procedure as envisaged in this cade,

i Reporting to the Goard and Maintenance of Disclosures

6.1 The Compliance Officer shall place befare the Chairiman af the Campany on a quarterly basis,
details of trading in the Company's securilies by the Desienated Persons and the
accompanying documents that such persons had executed under e prre-clearance
procedure as envisaped under this Cade,

6.2 The Compliance Officer shall maintain records of 21 the declarations o appropriate farms
given by the Designated Persans for a minimum period of 5 (Five) voars,

£.3 The Secrerarial Section shall acknowledge receipl of the declaration form received,
7 Penallies for Contravention

fn vase anyone, to whom this code is applicable, commits contravention of this Code lable
ta be penalised and also be subjert to disciplinary action by the Company, which may
iclude wage / salary feeere, suspension, withhelding of promotions, ete, The action by the
Company will net preclude SEBI from taking any action wimler the Regulations. iy

& [nformation to SEBI in case of violation of the SEBI (Prohibition of msider Trading)
Regulations, 1992

ICit is observed by the Company and for Compliance Officer that there has been a violation
ef the Regulations, SEED will be informed by the Company.

o General

Acopy af the Regulations s enclosed. All persons soverned by this Code Employees are
advised 1o peruse the Regulations carefully and acquaint themselves with all the
pravisions contained Lherein, Clarification/ assistance as necessary mav be saught rom
the Compliance Qfficer.

10 Formy for Application / Disclosure ™ _ﬂb,:;}' i
h\.-"élfj_ almata-t -l
51 Applicable | o
L o T T — k-
Purpose Form M, Annexure No, \“‘m:: O

E No. Clause no. o

Application Tor wavier of minimum
I ; A FORM | Annesure - |

holding period.
t, Application for waiver af apposite 47
Fransaction.

FOERM T Annexure - [
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| Application for pre-clearance
contaming undertaking.
Disclosure by the persen holding
4 mare thaty 5% shares or viblng - FORR A Annexure - 1%
right in the Company. |
r Dizrlosure an Fue-:muim_g Director, 51 FORM B At
Officer, or Designated Emplayee,
Iisclosure in case of change in
halding of person holding more
than 5% shares ar voting right in
Lthe Company,
Lselosure in case of change in
haldieg of Director, Cificer, ar &2 FORM 13 Annexure = V]
Desipnated Employie,
Annal disclosure t;]:f the Direrctor,
UFicer, or Designoted Emplayed.

3 d8and 4,11 | FORM 1T Annexure - [

FORM Annexurs - VI

53 FORM IV Anaexure - VI

vy
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